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CAMPUS MINISTER 
Department of Ministry of Educational Services 

The Department of Ministry of Educational Services (MES) evangelizes, catechizes and educates 
church leaders who bear witness to the Gospel and form missionary disciples. 

The Department of Educational Services has six offices: Campus Ministry, Catechetical Ministry, 
Catholic Schools, Charismatic Renewal, Evangelization and Adult Faith Formation and Ministry with 
Young Catholics. We are assigned to the formation and education of the faithful and functions in 
relationship with the liturgical and pastoral areas of the Diocese. 

 
RESPONSIBILITIES INCLUDE, BUT ARE NOT LIMITED TO: 

1. Always represent and maintain a visible presence of the Catholic Church on and off Campus. 
2. Counsel, encourage and foster the human and spiritual growth of students, faculty, and staff. 
3. Plan and facilitate liturgies - Mass, Lent & Advent reflection days, retreats, Adoration, 

reflection weekend, on campus and at Bishop Barnes Newman Center (BBNC) 
4. Plan and participates in weekly or bi-weekly team meetings and in regular days designated 

for planning, coordination, evaluation and sharing. 
5. Plan and facilitate faith formation and community service projects. 
6. Develop and maintain a Campus Ministry Core leadership team that includes Faculty and 

Staff to develop, nourish and celebrate Catholic life on and off campus.  
7. Recruit, develop and nurture Gospel Leadership Formation- A servant leadership. 
8. Supports the ministry of each team member through prayer, encouragement, time, and 

energy. 
9. Maintain flexibility within schedule.  
10. Be knowledgeable and collaborative at the availability of resources & structures within the 

diocese and beyond.  
11. Build relationships with Campus Community, Priests, Pastoral Coordinators/Deacons, lay 

speakers/presenters in the vicariates and throughout the Diocese. 
12. Coordinate, monitor, support and maintain Cal State Campus Ministry’s marketing, media 

outreach, content development for online platforms, social media engagements (Facebook, 
Instagram and Coyote Connection) and maintains ministry website.  

13. Create and monitor Campus Ministry budget in collaboration with Department Office 
Manager 

14. Submit monthly ministry report when due to Department Director, Ministry of Educational 
Services 

15. Perform other duties as requested by the Bishop, MES Department Director and diocesan 
offices. 

16. Collaborates, coordinates and implements at the diocesan level by actively participating with 
other diocesan Campus Ministers and MES Offices to offer a common vision and 
sustainability.  

 
PERIPHERAL 

1. Develop a committed Campus Ministry student / advisors’ team. 
2. Form working teams of students for (hospitality, liturgy, social, publicity, service, etc.) 
3. Plan and coordinate retreats in collaboration with Campus Leadership Team 
4. Yearly assessment with student and faculty leadership teams to evaluate blessings and 

challenges in order to set goals for coming year. 
5. Collaborate in the planning of the Annual Academic Mass with campus ministers from other 

campuses in the diocese. 
6. Readily offers strong support to Campus Ministers in planning and implementing common 

events such as retreats, seasonal events (Lent, Advent, and Christmas) and liturgical 
celebrations.  
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QUALIFICATION GUIDELINES:  
1. Master’s in theology or Pastoral Ministry or a bachelor’s degree in Theology/Religious Studies or 

related field, with 3 to 5 years of Campus Ministry and spiritual direction experience. 
2. Pastoral ministry experience (campus setting) preferred.  
3. Must have ability to effectively work with a student population in constant turnover.  
4. Must have ability to effectively recruit, form and develop student leadership.  
5. Must have ability to understand and work effectively with campus processes, By-Laws, and 

protocol.  
6. Must have effective team building skills in working with students, priests, campus, and diocesan 

leadership.  
7. Effective Commitment to Quality Service and ability to work in a Pro-Active environment. 
8. Must have ability to work effectively and collaboratively in a diverse, multi-cultural environment.  
9. Must have effective public speaking skills, detailed, organization, planning, implementation, and 

time management skills.  
10. Must have effective ability to listen and answer questions.  
11. Must have effective technology skills and knowledge of social media platforms that engage young 

adults and be able to design, restructure and maintain a website.  
12. Effective written and verbal communication skills. Ability to communicate clearly, concisely, and 

accurately in writing.  
13. Must have effective ability to operate a PC utilizing MS Word, ability to operate office machines 

including telephone system, calculator, fax, scanner, copier machines, computer, and printer.  
14. Must be able to work weekends and evenings as necessary; local and overnight travel as required. 
 
Physical Requirements: 
Includes but not limited to considerable use of arms and legs, whole body movement, walking, lifting, 
and stooping, standing, sitting, lifting and carrying up to 40 lbs., pushing, pulling, kneeling, crouching, 
crawling, hearing, speaking, seeing, reaching, repetitive forward bending, repetitive arm/hand motions, 
prolonged gripping of an item, repetitive hand/finger movements, sense of touch/feel, temperature 
extreme. 
 
 
 

 
Interested candidates, please forward your resume to: 

Attention: David Acosta 
Diocese of San Bernardino 
1201 E. Highland Avenue 

San Bernardino, CA 92404 
Email: employment@sbdiocese.org 

The Diocese of San Bernardino is an Equal Opportunity Employer. 
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